
Setting Up Direct Deposit in ADP 

 

1.  Enter https://workforcenow.adp.com into browser 
 

 
 

 
 
 
 
 
 
 
 

Enter ADP User Name, click “next”, 
and enter password 

 

Note- If you have not set up an 
account, you will need to click “Get 
Started” 

Click “Update Payment Options” 



 
 
 

 
 
 
 
 

 
 
 
 

Click “Add Bank Account” to add a 
new account or “Edit” to adjust an 
existing Direct Deposit Account. 

Enter your Routing Number & 
Account Number, then click “Next”.  
“Next” will turn blue once all 
information has been entered.  

**Important**- follow through all 
tabs until you see confirmation that 
your Direct Deposit has been added 
to your “Payment Options” ADP 
Screen.  


